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Zion Lutheran Preschool
3197 Washington Pike
Bridgeville, PA 15017
412.221.4776
www.zlcb.org
Zion Lutheran Preschool is a ministry of Zion Lutheran Church, a congregation of The Lutheran Church Missouri Synod (LCMS.org)

	      Mission Statement

“The mission of Zion Lutheran Preschool is to share with children and families the love of God in Christ Jesus, while teaching the early educational and social skills that prepare children for Kindergarten.”

Our Program Values

· Small teacher to student ratio and limited class size to provide individual attention and small group interaction
· Planned academic curriculum to provide developmental experiences in the areas of creative, cognitive, social/emotional and large and fine motor skills.
· Planned Christian curriculum and Christian teachers and staff who bring their experience, education, enthusiasm and faith to our school.
· Weekly chapel lessons lead by teachers, Director and Pastor to introduce Bible stories to further their Christian foundation.
· Children thrive spiritually when there is an educational partnership between family, school and church. As such, regular church worship is an important part of family life.
· Special events include holiday parties, Christmas and end-of-year programs, days in celebration of moms and dads and family-based fundraisers promoting fellowship and future enhancements to the school.
· Parent/teacher conferences and parent participation in classrooms for special occasions.
· Positive discipline to enhance a child’s self-image and to help children accept responsibility for their own choices.  Our focus is placed on forgiveness.





    At Zion Lutheran Preschool We Believe: 
In the Triune God:
	The Father, creator of all that exists;
Jesus Christ, the Son, who became human to suffer and die for the sins of all human beings and to rise to life again in the ultimate victory over death and Satan; and
The Holy Spirit, who creates faith through God’s Word and Sacraments (Baptism and The Lord’s Supper)
The three persons of the Trinity are coequal and coeternal, one God.

In the Bible-based teachings of Martin Luther that inspired the reformation of the Christian Church in the 16th century:
These teachings can be summarized in three phrases: 
Grace alone -- God loves the people of the world, even though they are sinful, rebel against Him and do not deserve His love. He sent Jesus, His Son, to love the unlovable and save the ungodly.
Faith alone -- By His suffering and death as the substitute for all people, Jesus purchased and won forgiveness and eternal life for them. Those who hear this Good News and believe it have the eternal life that it offers. God creates faith in Christ and gives        people forgiveness through Him.
Scripture alone -- The Bible is God’s inerrant and infallible Word, in which He reveals His Law and His Gospel of salvation in Jesus Christ. It is the sole rule and norm for Christian doctrine.
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Non‑Discriminatory Policy

Zion Preschool Program admits children of any race, color, religion, national or ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to children in the program.  We do not discriminate on the basis of race, color, religion, national or ethnic origin in the administration of our admission policies.

Enrollment Policy and Procedures

While our Preschool Program has a non‑discriminatory enrollment policy, it does follow a certain priority in admitting children to the program.

Zion Lutheran Church children and returning children are given first priority in the enrollment process.  Each winter, when we start our re‑registration process; we set aside one week for returning children.  During that time, we will not enroll new students.  After this period, we will register additional students on a first come, first served, basis.

Acceptance of an application in any given school year does not guarantee enrollment in the subsequent year; particularly if the child and/or parents do not demonstrate any interest or cooperation in the school program.

Zion Lutheran Preschool Program follows these enrollment procedures:
						
1.	Children must reach the following ages by September 1: 
· 2 years old for the Small Steps Program
· 3 years old for the Preschool Program
· 4 years old for the Prekindergarten Program
· 4 years old for the PreK Plus Program
· 5 years by Dec. 31st. 


2.	A registration form must be completed, and the non-refundable registration fee and first months tuition must be paid in full before a child is accepted.  This assures a place for your child.  The registration fee and first months tuition is non-refundable, except in the case of relocation out of the area prior to the beginning of class sessions.  
 
.  

Tuition Policy

The Board of Education has established a firm tuition collection policy.  Tuition is an annual fee and is a financial obligation to Zion Lutheran Church.  It may be paid in full before August 1 or be divided into nine (9) equal payments beginning in August through April.  The first monthly payment must be received before the start of classes. 

Monthly tuition payments are to be paid online and are due on the 1st of the month.  Payments are past due after the 5th.  Unless a just cause is given in advance, a late fee of $25.00 will be charged.  If an account is delinquent for two (2) months, the account will be referred to the Board of Education for further action (see below).

After the start of classes, if a student withdraws, the family will be responsible for the entire tuition for the month of the withdrawal.  If a new student is enrolled during any given month between the 1st and the 15th, the family will pay the registration fee and the tuition for the entire month.  If a new student is enrolled after the 15th, the family will pay the registration fee and the tuition for half the month.

If a student is absent for an extended period of time due to travel, or other planned circumstances, tuition must still be paid.  If tuition is not paid for the time absent, your child will be withdrawn from the school.

Delinquent Tuition
If an account remains unpaid for more than thirty (30) days, a letter will be sent to the family advising them that payment arrangements must be made immediately.  Under normal circumstances, we expect payment to be brought up to date.  In the event of extenuating circumstances, reasonable attempts will be made to work out a payment plan, on a case-by-case basis.


Discipline

We believe in a positive approach to discipline.  Measures are used to point out wrong and unacceptable behavior, and these measures are always followed by a Gospel message.  The child is assured of our forgiveness and the forgiveness of Jesus. Sometimes a child may have difficulty even with these rules.  At that time a conference may be called with the parent to discuss an individual approach.

Problems in the classroom will be handled by the teacher with full support of the Director and the Board of Education.

When misbehavior occurs, the following steps will be taken for correction:
1. Discussion between teacher and child about incorrect behavior.
2. A warning is given with the consequences stated.
3. The stated consequence is invoked.
4. Contact with the parents is made either through email, phone call or in person.
5. The director becomes involved.  A conference with the parents, director, and teacher may be necessary.
6. If unsolved, the situation will be reviewed by the Board of Education of Zion Lutheran Church for further recommendations.

Transportation

A dated and signed note must be given to the teacher for any change in your child’s normal transportation.  This note should include the time and who will be picking up your child.  (For safety reasons, please provide a description of this person, and that person will be expected to show identification.)  Without a note, the teacher will need to contact the parent to confirm the arrangements.


Arrival and Departure

It is important for your child to be in the classroom at the start of the class as follows. 

Morning Arrival time 9:00am
Morning Departure time 11:30am

Afternoon Arrival time 12:30pm
Afternoon Departure time 3:00 pm

Arrival
1. 	Children will enter the school through the front double-door entrance of the education building. Children will be escorted to their classrooms by their teachers. Someone will be at the front door for 10 minutes after the start of class.  After that the doors are locked.  Please be on time.

2.	The classroom doors will be opened at 9:00am or 12:30pm.  We ask that you do not enter the classroom before this time unless arrangements have been made with the teacher, or if it is an emergency.  The classroom door is closed so that your child’s teacher can prepare the room for the day.  Your cooperation is greatly appreciated.


Departure
1.	The children will collect their belongings and will be asked to sit at their seats.  Parents should wait patiently and quietly in the lobby area until their child is dismissed at 11:30 a.m. or 3:00 p.m. by the teacher or teacher aide. Out of consideration for your child as well as the teachers, please be prompt.

2.	If a parent needs to pick up a child early or later than normal, please send a note. If an emergency arises and the child needs to be picked up earlier or later, a phone call should be made to the school office.  When picking up a child early, quietly enter the classroom and wait for the child.

3.	No child will be dismissed to anyone other than the parent or those who have been previously arranged with the teacher.  If a parent will not be picking up the child and/or carpooling will be taking place, a written permission note stating who will be picking up the child must be given to the teacher prior to any changes.  In an emergency, if someone other than the parent will be picking up your child, please call and describe the person to the Director or Secretary.  Identification will be requested.

4.	Parents who pick up their child from school should arrive at 11:30am or 3:00.pm.  Parents arriving 5 minutes later than the end of class time will be assessed a Late Pick‑up Fee, which is $5.00 per 10-minute increment.  This fee is payable to the person watching your child at the time of pick up.


Classroom Attire

Our classrooms are busy and full of activity and adventure and your child needs to be dressed for fun.  We ask you to keep in mind that many of our activities involve paint, glue, etc. Please dress your child in appropriate play clothes.   Play shoes and clothes will allow your child to participate fully in art activities and outdoor play. 

We encourage you to keep a spare set of play clothes in your child’s backpack.  Accidents happen, whether in the bathroom, or spilling water, paint etc.  Also, please keep in mind that the children are required to be independent in the bathroom.  To make it successful for them, please avoid belts, buckles or anything that will lengthen the amount time required in the bathroom. 

Potty Training

Children in Preschool and above are expected to be fully potty-trained. This means that the child should be fully independent in the bathroom. Pull-ups are discouraged as children think it’s OK to go in them instead of using the toilet.  If a child has an accident during class time, the parent will be called to come to the school and tend to the needs of their child.  


Absence Procedure

If your child is absent due to an illness, please let us know that he/she will not be in class that day.  Also, please let us know if you are taking a vacation, it is helpful for the teachers planning process.

Personal Belongings

Toys
Our programs have a wide variety of toys and equipment carefully selected to promote the social and educational development of the children.  We therefore ask that toys from home be kept in the child’s cubbie or backpack.  This will eliminate potential loss or breakage of the toy.

Labeling
Please label all outerwear.  This is very helpful to the staff when going outside or dismissing children to go home.  

Class Calendars & Cubbies
Calendars
A monthly snack /activities calendar is sent home both electronically and hard copy.  These calendars are important and are placed in your child’s cubbie and should be kept as a reminder of what is happening in the classroom.  Changes do occur so please remember that schedules are flexible.
Cubbies
The cubbies assigned to each child are for their coats, backpacks and the delivery of notes, newsletters and other important information given to the parents throughout the school year.  Whoever brings the child should check their assigned cubbie for such information.  It is the responsibility of the parents to obtain all notes, etc.

Snacks

Parents will be asked to provide a nutritious snack for their child’s class during the school year.  Each month the teachers will send home a snack calendar with the assigned parent’s day to bring snack.  

Some suggested nutritious snacks:  cheese and crackers, veggies and dip, pretzels, Rice Krispy squares, raisins, fresh fruit (washed and prepared), pudding, goldfish, bagels, graham crackers, popcorn.    Please note that we ask you to save cake, cookies, candy, etc. for birthday treats or holiday celebrations.

Allergies

Children who have food allergies should bring in their own snack to enjoy in class in order to avoid an allergic reaction.  Zion is not a peanut free school.  We are, however, mindful to children with allergies.  Signs will be posted outside of the classroom with an allergy in order to help with the selection of group snack to avoid the specific allergen.  This is not mandatory but is meant to be helpful. Please contact the school Director with any allergy related concerns or special needs.   

Medication

Zion Lutheran School requests that medication be given at home during non-school hours.  However, it recognizes that sometimes it is essential for medication to be administered at school. Medication to be administered during school hours must be arranged with the Director.  No over-the counter medication will be given to any student.

Parking Lot Safety

The parking lot is very busy.  Always keep a watchful eye on your child when in the parking lot.

Hallway Safety

Please do not allow your children to run in the hallways. There are other people working and it is a safety issue.

Volunteers

Our Preschool Program stresses the “parents as partners” idea by providing numerous opportunities for parents to volunteer their time and service to enrich and enhance our school program.  Opportunities will be given to every family to volunteer in the classroom (party days, guest reader, community helper’s day, etc.)


Kindergarten Readiness Evaluations/Conferences

Kindergarten readiness evaluations will be administered to children prior to entering Kindergarten.  These evaluations are meant to provide you with the necessary information on your child’s development before entering kindergarten. Conferences are held in January. 
Christmas Program

The children are invited to participate in a Christmas Worship Service.  The teachers encourage the children and parents to participate.  We take time to practice for this program during our class time and the children always enjoy being involved.


Chapel

Weekly chapel services are held which are designed to give the children an experience in Christian worship as well as teaching the proper decorum in the house of God.  Chapel worship will also hopefully teach the children that the worship of God is not just a Sunday experience.  Notices will be provided so you will know when chapel will be conducted. With that in mind, we do encourage you as parents to involve your children in Sunday worship and Sunday school.  It is our intention to build upon the Christian education your children are already receiving in their home.  If you do not have a church home and have interest in being a part of the worshiping community at Zion Lutheran Church, please contact our pastor.


Field Trips

Zion’s classes go on many “parent accompanied” field trips to various places in the Bridgeville and Pittsburgh areas during the school year.  The field trips are intended to enhance the information we are discussing in class.  Each teacher is responsible for scheduling her own field trip

Details for the field trips and permission slips are sent home 2 to 3 weeks before the day of the trip.  Please make sure you get all the necessary papers and money in by the due date given in the information sent home.  Field Trips are cash only, no checks please.



School Visits/Orientation

Prior to the start of the school year, you and your child will have an opportunity to come to his/her classroom to meet the teacher, aides and some of the other children in the class.  It is also a time for your child to get comfortable with their new surroundings and teachers prior to the first day.  All family members are welcome to attend.

Communication  

Teachers keep parents informed and involved through the monthly calendar, weekly Emails, phone calls, personal contact, and parent/teacher conferences.  

Parents are encouraged to contact their child’s teacher and/or the Director whenever concerns, questions or suggestions arise.  

Emails to the teacher are always welcome.  Teachers are unable to take phone calls during classroom hours, unless it is an actual emergency.  Please leave a message and they will contact you as soon as possible.  If a consultation is needed, it will be scheduled at a time convenient to the parent and the teacher, or Director.


Fire Drills and emergency procedures

Fire Drills will be conducted to ensure the safety of all in the event of an emergency.  Children are expected to walk quickly and quietly to their designated meeting place and to wait for further instructions from their teacher.

Emergency procedures are also in place should there be any situation that warrants immediate action.

Winter Weather‑Related School Closings and Delays

Zion will inform you of any delays via email. Communications will be received by 7:00AM  

A two hour delay means a 10:00 am start for Zion.  Afternoon classes will not be affected by delays, only closings.  Two days per class can be missed without having make-up days.   After two full class days are missed due to weather, make –up days may be added at the discretion of the Director or the Board of Education.  

Birthdays

Birthdays are celebrated in the classrooms.  If you would like to participate in your child’s birthday celebration, please notify the teacher.  Children who have summer birthdays will also have the chance to celebrate their birthdays with their classmates in May with a “Summer Birthday” party.

Holidays

As a Christ‑centered program, we will celebrate Christmas and Easter by focusing on the Biblical events of the year.  Parties will be arranged between the teacher and the parents.  Other holidays, such as Thanksgiving, Valentine’s Day and Harvest Festival (Halloween) may be celebrated in various ways. We do allow children to wear costumes for the Harvest Festival, however; when selecting a costume for your child to wear to school, please use good judgment.  We discourage anything scary (witches, devils and the like), or anything displaying weapons.  It is at the Directors discretion to determine if a costume in acceptable, or not.
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